MAHARASHTRA STATE COUNCIL OF EXAMINATION,PUNE
OBJECTIVE QUESTION
PROVISIONAL ANSWER KEY GCC - TBC MAR 30 - WPM BATCH - 1203

Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 HARD DISK =T %1t READ WRITE DELETE EREREIE ] D
FAT AATA.
2 | PEN DRIVE =¥ ®Tet READ WRITE DELETE ERER AR D
FIAT IqTd.
3 | co-ROM =&+ e ERIERS T B
DELETE =T IdTd.
4 | ROM W& a&e For o ERAEES =% B
e,
5 | RECYCLE BIN #ga araT o A
DELETE FeeaT wrset
RESTORE 30T 9197 2.
6 | Word 2019 W& 1.25 & width margin height length B
¢ =¥ default value
.
7 | MS-Word 2019 wex qAY View tab Home tab Review tab Insert tab A
T qey wfig bar
3.
8 In Word document list set clear left right B
eIt tab remove FXTATH
: :..button click =Ter
9 | word document W& File Embed Copy Paste Hyperlink D
link "I ___command
EINECIGE
10 | word document wefrer text THET FIAT e EERREL D
T 3T document file link
FLATHTST 1 option T
AT FI1ET.
11| Workbook w&ir sredtar stre 250 255 13 205 B
___ sheets IrHqr.
12 | Workbook wer 3 fifmT s ERCEs T A
worksheets 3TH TshdTd|
13 | war workbook wrer i AT aET o B
TIET STTeT worksheets
97 available FHaTd.
14 | sheet wr qamir move split merge AT AT A
FroATETSr Ctrl +
Home key aTa¥ard.




Sr.No

Question

Option A

Option B

Option C

Option D

Provisional Ans.

15

Work Book #&F == Work
Sheet Add F¥vaTETSr

it iTab -Cells
group W<t Insert 27
Command aTa¥drd.

il

=g

e

16

a4 Objects =T g T
Object FTATETET Format
Tab adier O 40 7eH

17

Selected heading T
FTogTETET Home Tab #efier
Font Group Tt .................

Font

Paragraph

Text Color

Drawing

18

Shadow effect TvmETETr
text shadow command &t
tab 7gT

Insert

Home

View

Review

19

Shape Effect FATE
Powerpoint Tefter

RIECE 2
ITASY 3T,

Font

Paragraph

Drawing

Editing

20

Power Point T&T Shape &7
option tab weT
AT,

Home

Insert

Both Home &

Insert

21

T =217 Receive Farett
Attach FAaT BT FedT
ST

22

HOT ST SO qeaw
Bl RAS SR

LAN

EECEIEEEES

23

Trash 7Y delete Fae
E-Mail FI
TR AT

Recover

Delete

A o B

ERMEREIRCT]

24

Delete Feer E-Mail g trash
AeyA 9 fefear Ia
ATEIE.

25

STIATAT AT E-Mail
39T forward & R,




